
INCREMENT – INTERIM RELIEF MODULE : JULY 2016 

STEP – 1 : Click Employee Increment Details under TEACHER MONTHLY SALARY INFORMATION (Main Menu) 

 

 

 

 

 

 

 

STEP – 2 : Click SUBMIT 

 

 

 

 

 

 

 

STEP – 3 : A new pop-up window will open with Pay in PB & Grade Pay from June-2016 Salary data 

 

STEP – 4 : Select Increment Option 

 Option – 1 : No Increment (No Increment in July) 

 Option – 2 : Single Periodical Increment (Normal Annual Increment in July) 

 Option – 3 : Single Non-Periodical Increment (No Annual Increment but 1 increment for 10/20 year) 

 Option – 4 : Double Increment (1 Annual Increment + 1 increment for 10/20 year) 

By selecting Increment Option Revised Pay in PB & Interim Relief will be calculated by the system 

Click Submit at the end of the List 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Please note the following : 

1. If Double Increment is selected Interim Relief will be calculated @10% on revised Pay in PB after giving 

one Annual Increment only 

 

 

 

 

 

 

 

 

 

2. If any Employee enjoyed higher Grade Pay only (No Additional Increment) in between Jan & June due to 

promotion (AT to HM etc.) change Grade Pay in June – 2016 to his/her previous Grade Pay to calculate 

Increment. Select Double Increment to give Normal Annual Increment & Promotional Increment 

 

 

 

 

 

 

 

 

 

3. If promotional benefit (18yrs) is due (PP issued already by DDO) in between Jan & June this year, the 

concerned HOI to save Increment module first giving him/her Double Increment, but should contact DDO 

immediately to modify Grade Pay. After that the HOI should submit Salary of July. 

4. If any of the promotional increment becomes due with effect from any day in July (except 1st July), 

Double Increment option may be selected, but Basic Pay to be reduced proportionately in Salary Table of 

July to avoid overdrawn. 

 

STEP – 5 : After Clicking Submit button at the bottom of the list the entire page will be reloaded  

Click SKIP to open Salary Table of July - 2016 

 

 

 

 

 

 

 

 

 

 

STEP – 6 : Salary Table of July will be opened 

Please re-calculate HRA field, manually enter HRA if fixed 

 

 

 

 

 

 

 

 

 

 

 



STEP – 7 : Click Save at the bottom of the list after checking entire salary table 

 

 

STEP – 8 : Next Screen   

     Check the entire table, Click BACK TO SALARY TABLE OR CONFIRM TO FINALIZE at the bottom of list 

 

 

STEP – 9 : Download pdf file from Main Menu, it looks like 

 

 
 

 
  
 

 
 

 
 

 
 

 
 

 
  
 

 
  
 

 
 


